
Initial Drafting

Absolute Title Obtained  

Registration Of By-
Law(S) &  Bulk 

Indemnity Agreement

Update Of Disclosure 
Package & Budget To 

Purchaser 

Obtain Updated  
Parcel Register  

Site Plan & Draft Plan of  
the Condominium 

Survey Documents:  

Declaration; Disclosure Statement; By-law; Rules; Bulk 
Indemnity Agreement; Agreement of Purchase and 
Sales (if required); Reservation Agreement (if required); 
Shared Facilities Agreement (if required); Tie back 
Agreement (if required); Geothermal Agreement  
(if required)

Legal Documents: 

(i) plans of surveyA;  
(ii) architectural plansB; 
(iii) structural plansC and  
(iv) plans of survey of exclusive use common elementD

Submission To Register At LRO: Declaration, 
Schedules And Description35

within 90 day period 
before registration

Publication Of  
Form 2419

(if any)

Resolution Of Objections 
& Hearings

prohibition on shared 
structural components41

Phasing:

Initial Client 
Meeting

Determination Of Condo 

Team Assembly 

Development Checklist 
 & Project Conception 

(i) Condo docs  
and registration; 
(ii) First title absolute;  
(iii) Interim and  
�nal closings 

Retainer Agreement: 

Conversion10 

Municipal Approved 

Freehold 

Leasehold3 

BCA/Of�cial Plan 

(if residential) 

Housing Affordability & 
Vacancy Rates  

Marketing Strategy 

Sales Agent (If Required) 

Schedule(s) G6  – written 
con�rmation

Engineer/Architect: 

i) Title Search7 and 
Schedule A; 
ii) Negotiation/Registration 
of Agreements/Easements/ 
Consolidations/Severances/
etc, if required. 

Lawyers

Client 

Of�cial Plan and  
Zoning Analysis; 
studies (if required)  
Noise, Traf�c, etc. 

Planner:

Description and Schedule C

Surveyor: 

Discuss the Budget21 for 
the �rst year -  
(i) Declarant responsible 
for �rst year  
budget de�cit;  
(ii) annual in�ation 
adjustment 

Property Manager:

Consent of lender(s) 
 to Schedule(s) B24 

Lender: 

Team Collaboration 

if required

Absolute Title 
Application 8

(required only for Vacant 
Land and Common 
Element32) 

Public Meeting/
Consultation 

with Municipality/Approval 
Authority

Pre-Consultation 
Meeting 

APPLICATION  
FOR CONDOMINIUM 

APPROVAL14 

Denial 

(Restrictions on Third  
Party Appeals47)

Appeal 
 To The LPAT12

Condition Lapse Date 
(minimum 3 years  
from approval29) 

Approval Draft Plan  
With Conditions25 

Exemption For Draft 
Plan Application11 

Easements, Conveyance of 
lands, undertaking letters, 
agreements, update 
Disclosure Documents and 
Plans, etc. 

Conditions Ful�llment13:

Execution Of 
Declaration, Schedules & 

Description  

Approval Authority 
Approval 

LRO Pre-Approved

(Budget & Management 
Agreement)

Property Manager 
Updates 

(If required, further edits, 
updates and changes)

Submit For Approval 
From Approval 

Authority28

(If required, further edits, 
updates and changes)

Submit Pre-Approval To 
LRO - Signed Schedules A 

& C, & Description;

Draft Of APS 

Retention Of Deposits 

Industrial/Commercial Or 
Residential Conversion 

All Other Conversions 

Common Element4

(includes Phased1) 

Standard 

(Co-mingled unit 
boundaries not permitted 
at registration36) 

Vacant Land 

(Bulletins 19 and 51)

Conversion Of 
Commercial To 

Residential

SALES PROCESS 

Builder/Vendor To Enroll 
With TARION 

Delivery Of Ontario 
Residential Condominium 
Buyer’s Guide To Purchaser

Municipal Letter Of 
Statement Of Services27

No Common Structure At 
Condo Registration38

(Common Elements  
not enrolled, per  
Builder Bulletin 49)

Homes To Be Enrolled 
With TARION 

(Prior to sales)33 

Draft Plan Of   
Condo Approval

(residential) 

Vacant Land 

Parcelization (POTLS)

Partial Deposits34 

Part Lot Control Bylaw 
Or Plan Of Subdivision

(residential) 

Common Element 

(If required) 

Restrictive Covenants 

Project To Be Enrolled 
With TARION

(residential) 

Standard 

(if required) 

TARION Interview 

Tenant – right of �rst 
refusal to buy5

If Conversion: 

(DTA or BOND or Letter of 
Credit22 will be required/ 
Bulletins 19, if required)

TARION Condition Letter 

(restrictions on release)

TARION Security Must Be 
Held/Posted – 

 Up To $20,000 Per Unit  

 (Terms and Conditions – 
Approval must be  
obtained 30 days prior 
 to construction31)

TARION Approval  

(Entering into APS and 
Tarion Addendums  - 
Tentative vs. Firm)

Sales15 

(initial/turnover/annual) 23

Registration With The 
CAO & Returns 

Appoint First Board Of 
Directors30 

 (Reserve Fund and 
General Accounts37)

Contact Property 
Manager: Insurance & 

Bank Accounts18

Occupancy Fees =  
i) Interest on the Unpaid 
Balance;  
ii) Taxes; 
iii) Common Expenses 

Interim Occupancy/
Closing17 Statement Of 

Adjustments40  

Duty Triggered To Take 
All Reasonable Steps  

To Register Declaration 
& Description39 

Recission After Material 
Changes In Disclosure 

Statement26 

10 Days Of Rescission 
Period After Receipt Of 

The Disclosure 
Statement & APS16 

(a) 30th day after the 
declarant transferred 20% 
of the units; OR  
(b) 90th day after the 
declarant transferred the 
�rst unit 

Owners’ Meeting49: 

to the Board after transfer 
the �rst unit

to the Board before and 
after to transfer the 
majority of units48 

15 Days Notice 

5 Days Notice 

Amendment to Declaration 
and Description1

If Phased:Client To Request Status 
Certi�cate Before 

Further Sales42 

Notice  – 21 days after 
transfer the majority of 
units (51%).  

Hold meeting within 21 
days after notice. 

CAO return50

Turnover Meeting20 

(pursuant to APS)

Final Closing 20 Days 
Post Registration 

Registration

Site Plan & Draft Plan 
Application To Approval 

Authority14 
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